Payroll Template
Write Company Name Here / Address Here / Phone: 000-000-000 Fax: 000-000-000 / Email: www.abc@gmail.com






Biweekly Totals: 
Employee Name: __________________   :   Employee Number: ___________________   :  Date: _______________
Department: __________________________________     :       Employee Acct #:  ____________________________
Pay Period: ______________________________________     and   _______________________________________

	Day
	Date worked
	Reg. Hrs.
	Coded Hrs. Worked
	Str
	Shift
	Reason for Overtime

	Mon
	
	
	
	
	
	

	Tue
	
	
	
	
	
	

	Wed
	
	
	
	
	
	

	Thu
	
	
	
	
	
	

	Fri
	
	
	
	
	
	

	Sat
	
	
	
	
	
	

	Sun
	
	
	
	
	
	

	Subtotals week 1:

	

	Day
	Date worked
	Reg. Hrs.
	Coded Hrs. Worked
	Str
	Shift
	Reason for Overtime

	Mon
	
	
	
	
	
	

	Tue
	
	
	
	
	
	

	Wed
	
	
	
	
	
	

	Thu
	
	
	
	
	
	

	Fri
	
	
	
	
	
	

	Sat
	
	
	
	
	
	

	Sun
	
	
	
	
	
	

	Subtotals week 1:

	

	
Biweekly Totals: 

Total reg hrs. _______________      :       Total ½ x hrs. _______________      :      Total st/ot: _______________
Department head signature: ___________________________     :       Date: ____________________________
Employee signature: __________________________________     :       Date: ____________________________


https://www.freetemplatedownloads.net/


